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Meeting Space and Services

FEES, DEADLINES, AND ELIGIBILITY

Fee: No Fee (Exhibitor) 
 $500 One Day (Non-Exhibitor)  
 $700 Multiple Days (Non-Exhibitor) 
 Non-profit organizations eligible for a 50% discount

Application/Payment Deadline: May 4, 2018

Schedule: Thursday, June 7 – Monday, June 11 (All day*)

*Affiliate Events held during official scientific program 
hours are limited to 25 attendees.

Location: Affiliate Events will take place at affiliated  
ASM Microbe 2018 hotels.

Eligibility: Affiliate Event organizers are not required to 
exhibit at ASM Microbe 2018.

AFFILIATE EVENT GUIDELINES
• Any event involving attendees and/or exhibitors hosted 

during ASM Microbe 2018 is considered an Affiliate 
Event and must be submitted for approval to ASM  
Strategic Alliances.

• No educational presentations are allowed at Affiliate 
Events including but not limited to: Alumni Meetings, 
Exhibitor Staff Meetings, Focus Groups, or Investigator 
Meetings.

• Affiliate Events scheduled during the official ASM  
Microbe 2018 education program hours may not  
exceed 25 attendees.

• If a social event is held without ASM’s approval, the 
sponsoring organization may lose priority placement 
points.

• No request for an Affiliated Event will be processed un-
less the Event Request Form is completed and appliable 
fees are paid

TYPES OF AFFILIATE EVENTS 
ALUMNI MEETINGS  
Alumni organizations may hold internal committee meetings 
and alumni events during ASM Microbe 2018. Events that 
conflict with the ASM Microbe 2018 educational program 
must not exceed 25 attendees. Educational presentations 
are not allowed at Alumni Meetings. Please complete 
the Event Request Form to reserve space for your Alumni 
Meeting.

AFFILIATE EVENTS
New in 2018, both exhibitors and non-exhibitors are  
eligible to reserve ancillary meeting space for exhibitor 
staff meetings, focus groups, investigator meetings,  
receptions, and other events affiliated with ASM  
Microbe 2018. 

SUBMISSION PROCESS
STEP 1: EVENT REQUEST FORM
• Submit the Event Request Form to make your 

space reservation. The application deadline to 
host an Affiliate Event is May 4, 2018. Space 
reservations will be assigned on a first-come,  
first-served basis.

STEP 2: HOTEL CONTACT LIST
• After processing your Event Request Form, an 

ASM staff member will provide the event  
organizer with a list of contacts at participating 
hotels for the organizer to discuss room availability.

STEP 3: ASM APPROVAL LETTER
• After coming to an agreement with preferred 

hotel, event organizers must notify ASM of the 
property they selected. ASM will then send an 
approval letter to the hotel outlining the approved 
event details. ASM must receive payment for 
non-exhibitor events before an approval letter  
can be sent. ASM Microbe 2018 hotels have 
been instructed that they cannot host an event  
without an official approval letter from ASM.

STEP 4: WORK DIRECTLY WITH HOTEL
• Applicants will work directly with hotel  

on all logistical details related to their event 
including AV, food and beverage, etc.
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FOCUS GROUPS  
Focus groups gather qualitative market research from a 
group of no more than 15 participants or less of common 
demographics, attitudes, or purchase or prescribing pat-
terns, who are led through a discussion of a particular topic 
by a trained moderator. Continuing medical education and 
list rentals are not available for this activity. Educational 
presentations are not allowed at Focus Group Meetings. 
Please complete the Event Request Form to reserve space 
for your focus group event.

INVESTIGATOR MEETINGS
Exhibitors may request permission to conduct an Investiga-
tor Meeting for 15 participants or less from their current 
employees or contractors to discuss the company’s cur-
rent trials, investigations, and/or product(s). Investigator 
Meetings are not open to the public. Continuing medical 
education credits and list rentals are not available for this 
activity. Educational presentations are not allowed at Inves-
tigator Meetings. Please complete the Event Request Form 
to reserve space for your Investigator Meeting.

EXHIBITOR STAFF MEETINGS
Meeting space requests for staff meetings must be submitted 
through ASM using the Event Request Form. Staff meeting 
space is limited to the employed staff of the exhibiting 
company and are not open to the public or ASM Microbe 
2018 attendees. All meetings taking place during official 
ASM Microbe 2018 educational program hours are limited 
to 25 attendees. 

If requesting space for exhibitor staff use, a letter must ac-
company the form stating “only employees of the exhibiting 
company or organization will be in attendance, and that 
no registered attendees will be participating in functions in 
this meeting space.”

If you are requesting meeting space for another purpose 
(i.e., advisory council, committee meeting, etc.), please 
make sure that the exact name or purpose of the meeting is 
identified on the Event Request Form under “Title of Affiliate 
Event.” Continuing medical education and list rentals are 
not available for Exhibitor Staff Meetings.

NEW! FOCUS GROUP RESEARCH 
ASM is partnering with an experienced IVD market-
ing research firm to provide interested organizations 
with an opportunity to gather important customer in-
put from professionally moderated Focus Group dis-
cussions. Each Focus Group will consist of between 
8-10 participants. The sessions will be moderated 
by a senior IVD consultant and will last a maximum 
of 90 minutes each. Discussions will be conducted 
according to a discussion guide developed in con-
sultation with the sponsor that will generate interac-
tivity among the group members. Each session will 
be held in, or adjacent to, the convention center and 
will be documented with audio and video record-
ings as well as edited transcripts. Members of the 
sponsoring organization may monitor the sessions 
in real-time via a video link. A formal written report 
with findings and recommendations will be provided 
as an optional service.

RATE
Single Group

$16,000 (with audio/video recording and  
written report)

$13,000 (with audio/video recording and  
debriefing phone call)

Two Groups (same topic)

$29,000 (with audio/video recording and  
written report)

$23,000 (with audio/video recording and  
debriefing phone call)

Please Note: All groups will be blind. The identity  
of the sponsoring organization will not be revealed  
to participants.

SCHEDULE 
Friday, June 8 (7:00 a.m. – 8:30 a.m.)

Friday, June 8 (11:30 a.m. – 1:00 p.m.) 

Saturday, June 9 (7:00 a.m. – 8:30 a.m.)

Saturday, June 9 (11:30 a.m. – 1:00 p.m.)

Sunday, June 10 (7:00 a.m. – 8:30 a.m.)

Sunday, June 10 (12:30 p.m. – 2:00 p.m.)
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